  DAVID CROCKETT MIDDLE SCHOOL

REQUEST TO VISIT A CLASSROOM
Date Requested:
______________________________________________________

Time Requested:
______________________________________________________

Parent’s Name
:
______________________________________________________

Student’s Name:
______________________________________________________

Teacher’s Name:
______________________________________________________

For Follow up purposes:

Email address: ______________________ work phone: ________________________

Cell phone#: ________________________ 

· Classroom visitation should not exceed 45 minutes a day.

· When you are visiting the classroom, we ask that the delivery of instruction not be interrupted or disturbed.

· Only adults are allowed to visit a classroom, please do not bring children.

· Please give a copy of this form to the classroom teacher upon entering.
· If a conference with the teacher is requested; the front office can assist with making an appointment during the teacher’s planning period.

· The front office staff is available to take messages for the teachers and messages will be placed in the teacher’s box.

Thank you for supporting your child’s academic achievements at DCMS. Your support and cooperation with this procedure is appreciated.

_______________________________

_____________________

Visitor Signature




Date

_______________________________

Administrator Signature 

CROCKETT VISITATION POLICY
Parents are always welcome to visit David Crockett Middle School.  For the safety of the school and those within it, all visitors must first report to the front office to sign in and obtain a visitor’s badge.  Visitors must present a valid drivers license as identification to obtain a visitor’s badge. 

The visitor’s badge must be worn at all times during your visit.  Visits to individual classrooms during instructional time are permitted only with approval of the principal and teacher.  Visits should be scheduled at least 24 hours in advance and should not exceed 45 minutes.

Parents are required to fill out a “Request to Visit the Classroom” form and are to do so in advance of their visit. 

Students are not allowed to have other student visitors during the day.  Teachers have been instructed that visitors without proper badges are to be referred back to the receptionist and are to notify the principal’s office.

Once approval is received, please make arrangements for childcare for younger children. Children are not allowed to visit the classroom.

Once approval is received, visitors are only allowed to visit the approved classroom. Parents/Guardians are not allowed to visit other classrooms or areas of the DCMS campus.

Teachers that are requesting to visit other teacher’s classrooms must follow the same guidelines as parents. Visits should be scheduled at least 24 hours in advance and should not exceed 45 minutes.
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